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Job Analysis Survey

Job Title: ______________________________________________________________ Date _________________

Completed by: __________________________________________________Your Title:_____________________

Please read the instruction page before completing this survey.

The results of this survey will be an important part in the development of a 

Job Match Pattern so it is important to be as accurate as you can!
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When completing this survey, for each question circle the best descriptor: Rarely, Occasionally or Frequently.



1.
This job will have sales leads provided


2.
This job requires cold calling new prospects


3.
This job requires account management with regular client contact


4.
This job requires a high degree of persistence to close the sale


5.
This job requires prospecting for clients from own client lists


6.
This job requires initiative for tailoring customer solutions


7.
This job has periods of inactivity waiting for prospects


8.
This job has short closing times for sales


9.
This job requires sales targets to be met monthly


10.
This job requires selling in a competitive environment


11.
This job requires working in an isolated environment


12.
This job requires building trust with clients


13.
This job requires detailed knowledge of products


14.
This job requires calling and liaising with existing clients


15. This job requires working with a team to reach targets and goals


16. This job requires a high degree of self reliance


17. This job requires doing many tasks at the same time


18. This job requires a desire to attain set targets and goals


19. This job requires being independent / self starting


20. This job will mainly be remunerated based on commission


21. This job requires the ability to persuade others


22. This job requires constantly traveling to clients premises


23. This job requires previous sales experience

�


Job Analysis Survey


Instructions


Information gathered by this survey will be used as part of creating a job match pattern for a particular sales position.  As you complete the survey, draw upon your resources such as a written job description and knowledge of and experience in the job.  You may want others who are very familiar with the position to complete a survey also.


INSTRUCTIONS:


As you complete the survey, consider the job itself, not what a person who does the job might be like.


Use the following definitions to differentiate between the terms “rarely,” “occasionally, and “frequently.”


	Rarely – An activity performed infrequently (or not at all) that is not a key part of the job.


	Occasionally – An activity performed less often, but the activity is a job function.


	Frequently – An activity performed every day as a primary job function.


To complete the survey, read each statement and relate it to the particular job.


Be realistic.  Respond in terms of acceptable job performance standards, not in terms of a “perfect” employee.


The results of this survey will be an important part in the development of a Job Match Pattern so it is important to be as accurate as you can!





When completed fax to Profiles International 03 8677 2992








      For data entry 
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Rarely  Occasionally  Frequently


Rarely  Occasionally  Frequently


Rarely  Occasionally  Frequently


Rarely  Occasionally  Frequently


Rarely  Occasionally  Frequently


Rarely  Occasionally  Frequently


Rarely  Occasionally  Frequently 


Rarely  Occasionally  Frequently


Rarely  Occasionally  Frequently


Rarely  Occasionally  Frequently 


Rarely  Occasionally  Frequently 


Rarely  Occasionally  Frequently 


Rarely  Occasionally  Frequently 























© 2002-2003, Profiles International, Inc.
                                                          2                                 1/1/2010
© 2002-2003, Profiles International, Inc., Waco, Texas
                                                          1
                                                                                                                                1 /1/2010

